
 Installment Payment Application 
 
Please create and complete all required information  up to payment instructions in the MyPass system 
accessed through www.abcte.org  before submitting this form. If you require assist ance, call (877) 
669-2228. 
 
Please print form and complete all information clearly in blue or black ink. Sign and return completed form to: 
ABCTE, c/o Enrollment Services, 1225 19th Street, NW, Suite 400, Washington, DC  20036. 
 
1. Contact Information 
Date:  /  /      Email:      

First Name:      Last Name:      Middle Initial    

Street Address:      

City:       State:       

Country (if other than US):       ZIP:       

Daytime Telephone: �� �� �� �� �� Other Telephone:       
 
2. Candidate Information 
Social Security Number:       Country of Citizenship:      Date of Birth:   /  /     

Username:      Password:      
 
3. Enrollment Selections 

 Passport to Teaching, $960 
 
 
 
 
 
 
 

Desired Certification Area:  
 Biology (6-12) 
 Chemistry (6-12) 
 English (6-12) 
 Physics (6-12) 
 General Science (6-12) 
 Elementary Education (K-6) 
 Mathematics (6-12) 

 
4. Payment 

Program Total $ 960.00 

First Installment (1/4 of Program Total, charged upon receipt of this form)  -$ 240.00 
Balance Due:  Three more equal installments of $240.00 will be charged to your credit or debit card 
(VS/MC affiliated debit or check cards only, please) in the three months following your enrollment 
month on or about the 15th of the month. 

$ 720.00 

 

Name on Credit Card:       
Account Number:  
      

CID #:      
(Last three digits on 
back of card) 

Exp. Date:   /     
Month/Year 

Billing Address (If different from above address) 
Street:       
City, State, ZIP:       
Country (If other than US):       

Card Type: 
 Visa    Mastercard 
AMEX  Discover 

 



 

5. AMERICAN BOARD TERMS AND POLICIES 
 
Terms of Enrollment 
The Passport to Teaching program enrollment and Reading Certification term is one year. Extension of the program is available at the 
end of this term for an additional fee. Fees for the following are not covered by the insta llment payment plan: Retakes, Extensions, 
Preparation Materials, Subject Area Changes, or Add itional Subject Area Certification.   
 

End User License Agreement 
This End User License Agreement ("EULA") is a legal agreement between you and the American Board for Certification of Teacher 
Excellence ("American Board"). Read it carefully before using any services, courses, products and/or software program(s) (referred to 
collectively as "American Board Products and Courses") purchased through, or supplied by, the American Board. It provides a license to 
use these American Board Products and Courses and contains liability disclaimers. By using all or any portion of American Board 
Products and Courses you are agreeing to all the terms and conditions of this agreement and confirming your acceptance. If you do not 
agree to these terms then do not purchase or use any of American Board's services, courses, products and/or software program(s). 
 

Definitions 
1. "Software" means only the American Board software program(s) and third party software programs supplied by American Board, all of 
the contents of the files, CD-ROM(s) or other media, corresponding printed materials, and online or electronic materials. 
2. "Courses" refers to any program of academic study offered, provided and/or recommended by American Board, or affiliated 
organizations that include, but are not limited to, printed, electronic, or other media content, for the purpose of subject matter instruction, 
knowledge enhancement, or test preparation. This also refers to all content material contained within these academic programs.  
3. "Products" means any material resource or aid that is offered by the American Board, or third party affiliated organizations, to 
individuals for the purpose of assisting these individuals in achieving Passport To Teaching and/or Master Teacher Certification. 
 

License Grants 
1. An individual may only install and use the Software on only one computer for that individual's personal use. A license for the Software 
may not be shared, installed, or used concurrently on different computers. 
2. An individual may only use that individual's unique username and password to access American Board Products and Courses for that 
individual's personal use. The unique username and password cannot be shared, or used concurrently on different computers. 
 

License Restrictions 
1. You may not make or distribute copies of American Board Products and Courses, or electronically transfer American Board Products 
and Courses from one computer to another or over a network. 
2. You may not alter, merge, modify, adapt or translate American Board Products and Courses, or decompile, reverse engineer, 
disassemble, or otherwise reduce the American Board Products and Courses to a human-perceivable form. 
3. You may not sell, rent, lease, or sublicense American Board Products and Courses. 
4. You may not modify American Board Products and Courses or create derivative works based upon American Board Products and 
Courses. 
 

Ownership 
1. This license gives you limited license to use the Software. American Board retains all rights, including all copyright and intellectual 
property rights, to American Board Products and Courses and all copies made of American Board Products and Courses. 
 

Warranty Disclaimer 
1. American Board does not warrant that American Board Products and Courses are error-free or without defects.  
2. American Board shall have no responsibility if American Board Products and Courses have been altered in any way, or for any failure 
that arises out of use of American Board Products and Courses with other than a recommended hardware configuration, platform, or 
operating system. 
 

Limitation of Liability 
1. American Board shall not be liable to you or any third party for any damages arising out of the use of, or inability to use, American 
Board Products and Courses. 
 

All questions concerning this EULA shall be directed to the help desk at 
http://helpdesk.abcte.org. 
 

Notice of Cancellation Policy 
The American Board understands that a Passport to Teaching candidate may later decide not to pursue teacher certification. However, 
because we begin to incur costs as soon as it received the application, we have adopted the following policy regarding cancellation of 
enrollment: 

·  No cancellation request will be accepted if submitted more than 30 days after the date of the original payment to the American 
Board. 

·  Cancellation under installment plans results in the forfeiture of the initial payment. No additional fees will be assessed.  
·  All requests for Cancellation must be in writing and signed (letter or fax) to the attention of Finance. 
·  There are no extenuating circumstances which will result in an exception to these policies. 
·  The standard Passport to Teaching Refund Policy is not applicable to Installment Plan participants.  

 

Once purchased, no material products (such as CDs, books, and/or DVDs) purchased directly from the American Board can be returned. 
If a product is defective or not functioning properly, the user may request a new copy by contacting the American Board 
(contact@abcte.org). 
 

Payment Failure and Auto-Cancellation 
If any payment, including the initial one, is unsuccessful, the American Board will contact the candidate by telephone and email the same 
day to report unsuccessful payment and ask for an alternate credit card for payment. An Alternate Payment Authorization Form can be 
sent by e-mail or fax to authorize the alternate payment form. This form must be returned via facsimile within three business days and the 
new payment form successfully processed to continue enrollment. 
 

If no alternate credit card payment method is available or the alternate payment form proves unsuccessful, an enrollment will immediately 
be cancelled. A cancellation notification letter will be sent a by e-mail and standard mail. Auto-cancellation will result in the forfeiture of all 
funds received up to the point of non-payment. 



 

 
6. Attestation 
 
I hereby certify under penalty of perjury that all information submitted in this application and attachments is 
true and complete. I am aware that submitting false information or omitting pertinent material information in 
connection with this application is grounds for denial of American Board certification and may subject me to 
civil or criminal penalties. 
 
By signing below, I accept the above outlined American Board policies. I understand that receipt of this form 
authorizes an immediate initial charge of the credit card and three additional monthly remits by the same 
payment method as outlined in the payment section. 
 
Debit/Check Cards (VS/MC Affiliated Only) 
I understand that, regardless of availability of funds, my financial institution may automatically decline my 
debit or check card payment if the transaction amount is above my account’s daily limit. To ensure continuous 
access to my account, I will coordinate a pre-arranged and timely method of processing my enrollment fee 
installments with my financial institution. 
 
 
Signature: _________________________________________________ Date: ______/______/______ 
 
Printed Name: ______________________________________________ 
 
 
 
3-2008/NAP 


